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Category 4 3 2 1 0 
Format: 
Neatness 

Handwriting is 
legible.  Paper is 
clean and not 
crumpled. 
Notebook has all 
pages and cover. 
There is no work 
from other 
classes. 

Handwriting is 
legible. Paper is 
clean and not 
crumpled. 
Notebook is 
missing pages. 
There is no work 
from other 
classes.  

Handwriting is 
legible. Paper is 
clean and not 
crumpled. 
Notebook is 
missing pages 
and there is 
work from other 
classes. 

Handwriting is 
legible. Paper is 
not clean. 
Notebook is 
missing many 
pages and there 
is work from 
other classes. 

Handwriting is 
illegible. Paper is 
not clean. 
Notebook is 
missing many 
pages and its 
cover. There is 
work from other 
classes. 

Format: 
Organization 

Notes are in 
order and 
labeled with title 
and/or date.  
Handouts are in 
order and 
affixed properly 
to the page. 

Notes are in 
order and 
labeled with title 
and/or date. 
Handouts are in 
order but not 
affixed to the 
page.  

Notes are in 
order but 
unlabeled. 
Handouts are 
with the proper 
lesson but not 
affixed to the 
page. 

Notes are out of 
order but 
labeled with title 
and/or date. 
Handouts are 
with the proper 
lesson but not 
affixed to the 
page. 

Notes are out of 
order and 
unlabeled. 
Handouts are 
inserted at 
random. 

Required: 
Section 
Notes 

Notes for all 
sections are 
present and 
complete, with 
all relevant 
information. 

Notes for all 
sections are 
present but may 
not be 
complete. 

Notes for most 
sections are 
present and 
complete. 

Notes for most 
sections are 
present but may 
not be 
complete. 

Less than half of 
the sections are 
present and 
complete. 

Required: 
Vocabulary 

All introduced 
vocabulary is 
present and 
properly 
defined. They 
are easy to find 
on the page. 

All introduced 
vocabulary is 
present but may 
not be properly 
defined. 

Most introduced 
vocabulary is 
present and 
defined. They 
may be difficult 
to find on the 
page. 

Most introduced 
vocabulary is 
present but may 
not be properly 
defined. 

Less than half 
the introduced 
vocabulary is 
present and 
defined. 

Required: 
Examples 

All sections 
include all 
examples with 
all the work 
shown on the 
board. 

All sections 
include most of 
the examples 
with most of the 
work shown. 

Most sections 
include all 
examples with 
most of the 
work shown. 

Most sections 
include most of 
the examples 
with most of the 
work shown. 

Less than half of 
the sections 
contain 
examples with 
work shown. 

Required: 
Summary 

All sections 
include a 
summary that 
clearly indicates, 
in full sentences, 
the key points of 
the lesson. 

Most sections 
include a 
summary that 
clearly indicates, 
in full sentences, 
the key points of 
the lesson. 

All sections 
include a 
summary that 
does not 
indicate key 
points or is not 
in full sentences. 

Most sections 
include a 
summary that 
does not 
indicate key 
points or is not 
in full sentences. 

Less than half of 
the sections 
include a 
summary. 
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